
From:                                         Christopher Counts
Sent:                                           Wednesday, October 12, 2011 12:41 PM
To:                                               Dan O'Connor; Hamid Eydgahi; Cindy Collier; Stephen Kegley; Gail Summerford;

Stephen Eaton; Ryan Beckwith; Primavera Arvizu; Paula Bray; Bonnie Suderman;
Angelica Gomez; Chris ne Hitchcock; Bill Kelly; Lindsay Ono; Gay Gardella; Bill
Barnes; Valerie Tracey; Anita Karr; Camilla Anderson
(camilla.anderson@bakersfieldcollege.edu); Lucas Rucks; Zenaida Tutop; Phil
Whitney; Valerie Robinson; Joyce Coleman; Patricia Rapp
(prapp@bakersfieldcollege.edu); Jo Ann Acosta; Alex Gomez; Lenora Daniels;
Denise Ehret; Mireya Rodriguez; Mary Trevino; Richard McCrow; Raquel Lopez;
Juan Torres; Pat Coyle; Janie Budy; Marilyn Davidson; David Koeth; Kathleen Boner;
Shelia Fuller; Tim Painton; Brent Damron; Sandi Taylor; Richard Hughes; Michael
Jacobs; Heather Skibinski; Antonio Alfaro; Pamela Boyles; Manuel Fernandez; Sean
Caras; Becki Whitson; Pam Davis; Lynn Knaggs; Tarina Perry; Cheryl Moncier; Mary
Jo Pasek; Laura Lorigo (llorigo@bakersfieldcollege.edu); Candice Sifuentes; Anna
Agenjo; Todd Coston; Janet Thomas; Joe Saldivar; Jeff Chudy; Tim Painton; June
Charles; Bernade e Gu errez (bgu err@bakersfieldcollege.edu); Kimberly Van
Horne; Wanda Boardman

Cc:                                               LaMont Schiers (lschiers@bakersfieldcollege.edu); Amber Chiang; Angela Mora
(anmora@bakersfieldcollege.edu)

Subject:                                     Building Administrators / Emergency Responders Informa on RE: Earthquake
Drill October 20, 2011 at 10:20 am

 
Importance:                            High
 
 
 
*****IMPORTANT PLEASE READ*****
 
 
Dear Emergency Response Staff,
 
During this earthquake drill, we will be conduc ng a campus wide evacua on and ini a ng our
Incident Command Center(ICC). Please do not expect Public Safety Officers to respond to your area
to conduct an evacua on of your building as this will be taking place campus wide, not building
specific. Below are guidelines for you to follow during this event. Please review the Emergency
Evacua on Map in your area to know where your “gathering area” is located.
 
During this drill the following will happen:  At 10:20am all Faculty, Staff, Students and any visitors will
be encouraged to stop, cover and hold on.  This exercise of covering up will take place for 1-3
minutes a er which the fire alarms in each building will sound and you are to aid individuals in
vaca ng the building.  Once all buildings are cleared, and have reported in to the ICC then we will be
turning off the alarms and everyone will then at that  me be able to return back into their buildings.
 The en re drill will last anywhere from 15 to 25 minutes (it will all depend on how well our
administrators respond to the ICC).
 

It is impera ve that the Building Administrator and 1st and 2nd Responders wear their helmets and
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reflec ve vest to be readily iden fiable and to have their Emergency Red bags with them. The
following are guideline for the respec ve roles you will be filling.
 
 
Building Administrator:
 
Before the drill next Thursday, please check your building(s) to see how many entrances there are.
You will need to make arrangements with staff in your area to “post” them at these entrances to
ensure once the 1st and 2nd responders have cleared the buildings that no one will be allowed back
inside un l the all clear is given by the Incident Commander, President, Greg Chamberlain.
 
You can use BC staff of your choosing and assign them to these vital posi ons. I would suggest this
happens soon and have a backup person for each loca on in case your primary staff member is out
the day of the event. Please take a few minutes to walk them through their assigned areas of
responsibility and ensure they do not let anyone re-enter the building un l the all clear has been
issued
 
Once you have been no fied by your 1st and 2nd Responders that the buildings have been evacuated,
please use your pad to write a note (please print legibly) indica ng the following;
 
Your Name     Date/Time
Building Administrator for …………. (List building you are repor ng on)
 
To Opera ons Chief:
“The (List your building ) building(s) have all been evacuated and staff and students are in the
gathering area awai ng instruc ons.”  Please also indicate if there are or are not any injuries to
report.
 
You will then hand the note to a “Runner” of your choice, and send them to the Incident Command
Center (ICC) located in A-5, and instruct them to give the note to the Opera ons Chief, LaMont
Schiers. The “Runner” will then bring back to you any informa on/instruc ons that the IC has for
you. You will con nue with the “Runner” as your means of passing informa on back and forth to the
ICC. Please indicate  mes and date on each note you send and receive.
 

 
Emergency 1st and 2nd Responders:
 
It will be the responsibility of the 1st and 2nd Responders to ensure the en re building(s) you are
assigned to have been completely evacuated. Once the building(s) have been evacuated, the 1st and
2nd Responders need to report this to the Building Administrator. Please advise your Building
Administrator if you encountered anyone with injuries. If you did not encounter anyone with injuries,
please advise them of this as well.
 
Stay close to your Building Administrator as he/she may assign you other du es.  If your Building
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Administrator is located in another building, once you have made sure your en re building has been
evacuated, you will need to pick a runner, a staff member of your choice, and instruct that person to
go to where your Building Administrator is located (you must know where the gathering point is for
your Building Administrator’s home building is located. Have them deliver a note you will give them
(use the pen/note pad from your red bag) indicate your name, date/ me, the building(s) you are
repor ng on and indicate if the building has been cleared and if there are or are not any injuries.  
 
This will be our first test of running an ac ve campus wide evacua on drill with an ICC opera on in
quite some  me. If you have any ques ons before the drill, please call me and we can either talk on
the phone or we can make arrangements to meet to answer any of your ques ons.
 
If you have any ques ons please do not hesitate to contact me.
 
Please keep in mind the main reason we are running these drills is to save lives and without you, this
drill would not be successful.
 
I hope to meet with each of you prior to the drill to review and answer any ques ons you may have.
 
Thank you,
 
Chris
 
 
 
 
*************************
Chris Counts
Sergeant
Public Safety Department
Bakersfield College
Office: 661-395-4554
Fax: 661-395-4740
 
ccounts@bakersfieldcollege.edu
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